Job Description: Vice Chair 
Accountable to: Lanesborough Parents Association
Job Purpose 
To ensure that the business of the LPA is conducted in accordance with the wishes of the representatives of the LPA, to uphold the constitution of the PLA, and prepare and submit statutory reports to Regulatory Bodies as required. The vice chair should support the chair and act as chair if the chair is unable to do so.
Main Duties 
1. To support the chair in discharging their duties.
2. To chair the meetings if the chair cannot attend.
3. Sit on the BBQ Committee.
4. Responsible for the website management of LPA - uploading information as required and ensuring that its relevant.
